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Retirement Plan Checklist
1. Has your plan document been updated within the past few years to reflect recent law changes?
2. Have you conducted a fee analysis of your plan’s current administrative and advisory expenses within the last 1 to 3 years?
3. Do you have an Investment Policy Statement in place with a procedure to define, implement and monitor investment choices in the plan?
4. Do you have a strategy in place to educate employees in regards to their savings, retirement and options within the plan?
5. Is there a due diligence file maintained for fiduciary decisions documenting minutes of meetings, investment committee decisions, annual plan review notes and plan review and analysis?
6. Who is/are the trustees of the retirement plan?
7. Does your current provider/advisor act as co-fiduciary on the plan?
8. Is their a fidelity bond in place and does the amount of coverage meet the 10% of total assets rule required for minimum coverage?
9. Have you timely deposited employee deferral each pay period and are you aware of the recent law changes in this regard? 
At Verity Investments, we can provide you with a thorough needs assessment to evaluate your current provider’s fees, platform, administration, compliance and employee services.  Our goal is to identify the areas of weakness and create options that will make your plan more compliant, cost effective and more attractive for employees in terms of investment choices and guidance. 
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