
 

If you are receiving a ‘Podio Share’ notice, and you have not yet registered to use Podio, just click on the  

Green ‘Go there now’ button, which will open the Podio Sign-In screen, shown below. 

 

 

You can also visit:  Podio.com  directly to get to the same log-in screen. 

The first time you access the platform, you will need to click ‘Sign-up’ 

The ‘Sign-Up’ screen will ask for only three pieces of information – be sure to use the email address that 
Podio recognizes, if you are already receiving ‘share notices’ 

1. Email Address 
2. Name 
3. Password that you create 

 

 



 



 



Once you are in, go to the ‘Menu Bar’ icon in the top left, and select ‘Shared with You’ from the 
dropdown 

 

 

 

Controlling Notifications 
 

You can access your ‘notifications’ settings by clicking on the User Icon in the top right, going to ‘Account 
Settings’ and then selecting the ‘Email and Notifications’ menu.  

You can turn all of them off, if you simply want to login and see status. You can leave the first and last 
one on if you want to receive notices when things change on your items. 

Screen shots are below. 

 



 



 

 


