Android Email Signature Instructions

The following instructions will guide you through the steps necessary to ensure that any emails sent from your
Android phone have the proper signature for compliance. Note: These instructions may vary slightly depending on the
model and operating system of your Android phone. The total process should take less than 5 minutes to complete.

1. Obtain a copy of your signature on your Android device.

Note: If you are using the standard email application that comes with the device, then it is likely that it does )= = Prioriy Iisox Fo
not support html email composition. These instructions assume this is the case. Al labels
a. Send yourself an email message from your computer (Outlook or Gmail online o e
account) that already has your compliant email signature properly setup. Everyone ® o tmporn
should have this in place. -
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b. If you already have a signature on your Android, but it is not your compliant Allmai ;
signature with the disclaimers and such, you will want to delete it before going any ® spom 9+
further. You can get to your signature by going to your Email App then “Settings”, B Tes 4

then tap on your specific email account jdoe@verityinvest.com. Then scroll down Inbox/Approval Review
to “Signature” and erase.
g —

&

Settings

0 Help & feedback


mailto:xxxx@verityinvest.com

2. Copy the email signature that you sent yourself to your Android signature block.

a. Open the email that you sent yourself in the Mail
App of your Android. Press and hold the screen until
the blue drag handles appear. Stretch the handles to
cover the signature elements.

Blue drag handle

b. Press the copy icon (toward top or bottom of phone ...
looks like multiple pages).

c. You have now saved your signature to the memory on
your phone, so we can retrieve it once we have navigated
to your Verity email signature block in the next step.
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Steve Butz
Chief Compliance Officer
Verity Asset Management | Verity Investments, Inc.

280 S. Mangum St.| 550 Diamond View Il | Durham,
NC 27701

Direct Line 919.490.6717 ext.112

Alternate 800.247.6717 ext.112
Fax 919.489.8939
Email shutz@verityinvest.com

investment Advisor Representative, offering advisory
sefvices through Verity Asset Management [Registered
Investment Advisor]

Registered Representative, offering securities through
Verity Investments, inc, [Member FINRA, SIPC]

This electronic message and any attachments may
cantain confidential or privileged information. Any
unauthorized
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3. Paste the saved email signature to your Android Verity signature block.

a. Navigate to your email signature block. B e s e e el

< Settings

b. You can get to your signature by going to your
Email App then “Settings”, then tap on your
specific email account jdoe@verityinvest.com.
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c. Then scroll down until you see “Signature”. )  Sinetue
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d. Press and hold in the signature space and signature
|
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select “Paste” once it appears. ———
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e. Your previously copied signature should now
be in place in your signature block. Click “Ok” to BEOGAGRDD
save and exit. Send a test email to your account S
and view on your desktop computer to validate. |

Signature

f. Next you need to confirm the formatting and | ey [l i e

. S'gnatu reinse rted ;Ter:dgj r-ecigi{:;:r;:;st::utify the
look of the signature by send a test message -
from your phone to one of your email accounts.
It is possible your Android email app may not e
support all of the content that you pasted from ;—fiifjliif
your signature such as image files (.gif), and the GEOGAGRDD
paste process may have inserted extra spaces. S

g. If this is the case, go back to your signature block on your phone and press into the locations of the extra spaces or .gif
text strings and use your delete key to remove them. If you make a mistake during this edit process, simply choose
“cancel” and start over. Once you have made the edits, then send yourself another email to validate. It may take you a
few iterations to get it formatted correctly.



